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'1.

Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The

Annual Governance and Accountability Return is made up of three parts, pages

3

to 6:

' The Annual lnternalAudit Report must be completed by the authority's internal auditor.
" . e*t!r",vr= 1 *rrd * must be compteted and approved by the authority.
" S**ti{ir 3 is completed by the external auditor and will be returned to the authority.
3. The authori$ must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority websitelwebpage
before 1 July 2021.
4. An authority with either gross income or gross expenditure exceeding e25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Rerninder letters will incur a charge of €40 +VAT
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2021
. an explanation of any signiflcant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Reporl 2020121
Unless requested, do not send any additional documents to your external auditor. Your extemal auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Fu

*ti*-*ti*rr Reg*irernents

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2021 authorities must publish.
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It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual lnternal Audit Report, page 3.
The Annual Governance andAccountability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemdl auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 2015.

'for a complele list of bodies that may be smalter authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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G*idamce notes on *ompleting P*rt 3 of t?:e Annual Govcrnan*e axd
A*csu*tability *eturn {ASAR} 2SZSitt
.

,

.

The authority must comply with Praper Pracfrbes in completing Sections 1 and2 of this AGAR. Proper
Prac*bes are found in the Pracf#roners'Guide" which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. tf the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional cosb will be incuned.
The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Gorrernance Stafement and the accounts.
Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no [ater than 30 June 2021.
The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
The Responsible Financial Officer (RFO) must certiff the accounts {Section 2} before they are presented to
the authority for approval. The authority must in this order; conslder, approve and sign the accounts.
The RFO is required to commence the public rights perid as soon as practical afier the date of theAGAR approval.

.
.
.
'
.
.

Do not send the external auditor any information not specifically requested. However, you must inform your

.

.
.
.
,
.

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your e*ernal auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statementis (Section 2, page 5). An explanation must be provided of any difference betueen Box 7 and
Box 8. More hetp on bank reconciliation is available in the Practitianers'Guide".
Explain fully significant variances in the ae,counting statements on page 5. Do not just send a copy of the detaited
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and nanative analysis to support the full variance.
lf the external auditor has to review unsolicited information, or receives an incnmplete bank reconciliation, or
variances are not fulty exptained, additional costs may be incurred.
Make sure that the accounting statements add up and that the balance canied forward from the previous year
(Box 7 of 2020i equals the balance brought forward in the current year (Box 1 of 2021).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 20'15, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2O21.

Has the authority's approval of the accounting staiements been confirmed by
the signature of the Chairman of the approval meeting?

{
{
{
€
{

Has an explanation of significant variations from last year to this year been published?

I

Have allhighlighted boxes have been cornpleted?

Allsections

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnlernalAudit Report Haveallhighlighted boxesbeencompletedbythe ifiernalauditorandexplanationsprovided?
Section

For any statement to wtrich the response is'no', has an explanation been published?

1

$ection 2

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 8?
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2

*Governance

Trust funds * have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

{
{
{

aN Accounhbitity for Smatler Authoriti* in Engtand - a Practitioners'Guide to Proryr Pnctices,
can be downloaded frorn wrm.nalc.gov,uk or from wrw.ada.org.uk
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&nnual !rqt*rnal A*,*dit R*p*rt 2SgGf?t
Hunton Parish Council
www.hunton.org.uk
Duringthefinancialyearended3l March202l,ihisauthority'sinternalauditoractingindependentlyandonthebasis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020121 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the oblectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate

records have been properly kept

the financial year.

Ihis auihority complied with its

finaneial regulations, payments were supported by invoices, all
qppfgyeq ryq yfy:,talEgpllgy ?999!!!ei for.
-e-Ip9[ql1ge_y?-s_
e . This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

__

I

:

i]. The precept or rates requirement resulted from

an adequate budgetary process; progress against

*. Expected income was fully received, based on correct prices,
,__!3ltr$_fl g_vSrygl_1pfj9g19te[q9q-ou{9-df or.
i

'

i/

lhe budget was regularly monitored; and reserves were appropriate.

F

properly recorded and promptly

Petty cash payments were propedy supported by receipts, all petty cash expenditure was approved
and VAT aporopriatelv accounted for.

*- Salaries to ernployees and allowances to members were paid in accordance wilh this authority's

:1ft1="{I:a1}iiq,Try!::t-:""glrr!r!*" *___ _

lt. Asset and investments registers were complete and accurate and properly maintained.
I 1. Periodic bank account reconciliations were properly carried out during the year.
r

i.

,

./

I

', ,./-o

Accounting statements prepared during the year were prepared on the correct arcounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

{- lf the authority certified itself as exempt from a limited assurance review in 2A19/20. il met the
:exemptionc1i9ri31ndcorrectlydeclareditSelfexempt.!||ii:4a!iih5|':.....:::;]:.t-;.:i..1a55Lli'Ell.:e

,

| ,/
,

i

*jff:{gj:j11jf:11€lf

r,.-

",:,r,

:

.

l

i-. lf the authority has an annual turnover not exceeding €25,000, it publishes information on a website/
webpage up to date at the time of the internal audil in accordance with the Transparency code for
smaller authorities.

i M. The authority, during the previous year (2019-20) conectly provided for the period for the exercise of

,

publicrightsasrequiredbytheAccountsandAuditRegulationsr€,',11,.r1.i.-,1-'ir;.'l,lencilcc

L*_jij:j*gfljgi:irjll,jji:':€lg{llits

i,lii,l::j f"t,:il/j:ij

lrijr{:: j:i

pi;!:tis'neJ

r

i ,l

i l"t. The authority has complied with the publication requirements for 2019/20 AGAR
isc{: AGi;ft. Pag,i 1 i}t_;i:ia:;ce l/oi*s'i,

;

r-.(For local councils

riflEiE=;mBiE

only!

i--*lt!*ltqs*(incrudins charitgbte),*J!g_"-gttg{_1lgtitllg_sf9!:rgrtieJl-s.

ltru:tegj--=-___

_i

t*_)_4

i

For any sther risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Date(s) intemal audit undertaken

ti!o,,fwzt
Signature of person who
carried outthe internal audit

Mme of person who carried

11,\\
rvl,

C'ill

\\

out the internal audit

LiailtL

€oGnir€

Date nfosfzatr

"lf the response is'no'please state fhe implications and aclion being taken to address any weakness in control identified

(add separate sheets if needed).

**Note: lf the response 'not
is
covered' please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).
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$ection

'tr

- Annual

Governance Staternent ?020121

We acknowledge as the members of:

Hunton Parish Council
our responsibility for ensuring that there is a sound system of internal control, inctuding arrangements for
the preparation of the Accounting Staternents. We confirm, to the best oJ our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1, We have put in place anangements for eflective financial

managem€nt during the year, and lor lhe preparation of
the accounting statements.
?. We mainteined an adeguatie systern of internaf control

including measures designed to prevent and detect fraud
and corruption and reviewed its efiectivencss.

prepared its accoutting statefients in accrrdance
wrth the Accounts and Audit Regulations.

{

made propef anangameftts and acoepted re$m,nsibilw
for safeguarding the public money and renurces in
its cfiarge.

{

has only done what it has the legal power to da and has
complled with Prcper Pnctices ft dorhg so.

3" We took all reasonable steps to assure oursalves

that there are no matters ofactuaf or potenfial
non-compliance with laws, regulations and Proper
Practices that coutd have a signifcant financial efied
on the abitity of this authority to ccnduct its
bu$iness or manage its finances.
4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance witfi the
requirements of the Accounts and Audit Regulalions.

I

duing the year gave all persons interested the oppartun$ to
intpect and ask questbns abod this authonfy's accounls.

{

considered and dxumented the financial and ofher nsks

*- We canied out afl assessment of the risks facing this

authority and took appropriate steps to manage those
risks, including the introduction of intemal controls andlor
€xternal insurance cover where required.
5. We maintained throughout the year an adequate and
effective system of internal audit of the accounting

records and @ntrol systems.

i.

We took appropriate action on all matters raised
in reports from intemal and extemal audit.

taces and deaftwith

{

ananged for a competent persan, independent of the financial
6?,ntral$ and procedures, to give an objedive view on whether
intemal controls meet lhe needs of fhis srna//er a uthority.

{

responded to matters brought to its attention by intemal and
external audil.
disclosed everything it should haw about its business act@
the year including events laking place after the year
end if relevant.

8. We considered whether any litigation, liabilities or

commitments, events or transactions, occurring either
during or alter tfie year-end, have a financial impacl on
this authority and, where appropriate, have induded them
in the accounting stat€ments.

it

thefi papeny.

(

duing

{

n

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund{s}assets, including
flnanoal reporting and, il required, independent
examination or audit.

has met all of its responsibilities where, as a body
carparate, it k a so/e managing lrustee of a tocal
trust ortrusls.

{

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

17|A5EA21
and recorded as minute reference:

19.5.1

Chairman

t/-/--\*"1w

Clerk

b.

LrcAr**..-

wrrvw.hunton.org.uk
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$ection 2 * Accaunting $tatsrnents 202$l?1 fcr
Hunton Parish Council

Total balances and reserves at the beginning of the year

56,384
n. (+) Precept or Rates and

Levies

i

26,338

3, (+) Total other receipts

(-) Staff costs

52,481 as recorded in the financial reconJs- Value must agree to
Box 7 of previaus year.

'i Totat amount of precept (orfor lDBs rales and /evlesJ
26,338i received or receivable in the year. Exctude any grants
1, received.
Tatal income or receipts as rercrded in the cashbook less
20,61 6l the precept or rateMewes received {tine 2). lnclude any
I grants received.
Total expenditure or payrnents made to and on behalf
af all employees. lnclude gross saianes and wages,
e m p loye r s N I co nt ri b

5.

t) Loan inleresVcapital
repayments

6. G)All other payments

L€lYt&ts-

7. (=) Balances carried

lorward

j

e m ploye

rs pe n s i on

1 Total expenditure

or payments as recorded in the cash-

31,274

23,552 i book less sfaff costs $ine 4) and loan interesilcapitat

52,481

70,787 j equat {1+2+3) - {4+5+6).

i Total balances

and reserves at the end of tfte year. Must

Ihe surn of alt current and depasit bankaccounts, cash
holdings and short brm investmenfs held as at 31 March To agr* with bank reconciliation.
I Tha value of all the prapedy the authon?y owns - il is made
17 1,4A21 up af alt its fxed assefs and long term investmenfs ss at

$. Total value of cash and

74,787

short term investments

ij 9. Iotal flxed assets

utia n s,

contributions, gratuities and severance payments.
Total expenditure or payments of capital and interest
made during the year on the authoity's borrowings (if any).

plus

lono term investments
and assets

3t

March.

The outstanding capital balance as at 31 March of all loans
from third parties (inctuding PWLB),
11. (For Local Councils Only) Disclosure note

re Trust funds (inctuding charitable)

The Council, as a bady corporate, acts as sole trustee far
and is respon sibte for managing Trust funds or assets.

til.S. Il:e fgrrres h the accrsunlirg slafet":erfs *bove
"*'ust
nat in*lude afiy
rransaclicr:s.

certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis fotlowing the guidance in
Governance and Accountability for SmallerAuthorities - a
I

Practitioners'Guide to Proper Practices and present fairly

the financial position of this authority.

Signed by Responsible Financial Ofiicer before being
presented to the authority for approval

c?J

Lc"*tr;-

do

i
i

I conflrm that these Accounting Statements were
approved by this authority on this date:

17fi512021
as recorded in minute reference:

19.5.2
Signed by Chairman of the meeting where the Accounting
Statements wele approved

Mrc5EA21
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Section 3 - External Auditor Report and Gertificate 2020121
ln respect

of

Hunton Parish Couneil

- KE0141

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of intemal control. The authority prepares an Annual Govemance and Accountability Return in
accordance wilh Proper Pracfrces which:
. summarises the accounting records for the year ended 31 March 2021; and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilitieS as
external auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with lnternational Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor reoort 2024121
the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR), in our opinion the information in
;tions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem
legislation and regulatory requirements have not been met.

matters not affecting our opinion which we draw to the attention of the authority:
authority has received €955.12 the previous year and 11 ,691 the cunent year in respect of insurance claims against expenditure during the
lt years and has accounted for it as a receipt in Section 2, Box 3 rather than netting it against the relevant expense. Whilst the Practitioners'
is silent on the matter, it is our view that the true cost to the authority should be shown on a net basis. Accounting on a gross basis inflates
gross income and gross expenditure of the authority and can push the authority into a higher fee band ihan it would otherwise be in.

3 External auditor certificate 2AZU21
We ceftify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended
March 2021.
Extemal Auditor Name

PKF LTTLEJOHN LLP
Extemal

AuditorSignature

.r

t' r. .i. , t ( {

d I d.-'

Date

11t}gt2}21

* Note: the
NAO issued guidance applicable to external auditors'work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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